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|. Healthy Safety & Welfare functions and, responsibilities

Functior R ibili Delegabed:l’o
Health, & Safety and, Welfare Headteacher Rebeccas Jane
Responsible Person
Health, & Safety and, Welfare Headteacher Rebeccas Jane
Champion
Senior Mentals Health & Wellbeing | Headteacher Rebeccas Jane
Lead
First Aid: Co- ordinator Lead teacher Donnas Fryer
First Ald Appointed Persory Lead teacher Donnas Fryer
Responsible person for pupils with Lead teacher Donnas Fryer
medical needs
Accident; reporting officers School, Secretary, Emma Wells
Risk Assessment; manager Lead teacher Rebeccas Jane/Tor Bandara
COSHH coordinator Lead teacher Rebeccas Jane
DSE Assessor School, Secretary, Emma Wells
PPE coordinator School, Secretary, Emma Wells
School, Security Company, Secunity comparuy Waldons

3. Arrangements for the supervision of students

Opening times

The School will, be, open from: -
8:00am (breakfast clubs provision)
8:30am (start of the school, day)
Ands wills close to- students ati-
3prmu (endh of the school day)

Spry (end; of after-school club provisi

Supawmvamngmmi&

)

If children are on-site bebween time and, time; they are superised at: Breakfast; Club where: o) minimum ratio of |

adulty to- 10 childrery s irv place.

Amé/chﬂdmwwwmgzbeh@&30mshmﬂd/bewpﬂw{sedbgthﬂnpamb/oarer\wﬂhlz8:30amwhmtheschoolz

doors operu

At breaktimes and, lunchtimes there is o/ ratio- of:

P[a)g,gx\ound/ - 110 pup.l&rmnmwnv




Hall - 1:10 pupils minimum
Areas to be used by students outside lessor times:

Pla%mu.nd/

ChiLdremshouldbecoUﬁofﬁdpmmpﬂyby;fheinpm@nb/mub3pm Children are ‘handed, over’ to-the parent/carer
from the classroom, door onto- the playground. mewwm@m/mgﬁmmm
confirmation fromy the parent; /carer that the: child, has permission to- walk home: alone (KS& only).

If childreny are on-site after 3pmv and, iff not v arv extra-curricular club; they should, be supervised: ab After School
Club where o minimum ratio of | adults to- 10 children is inv place:

If o child ts not collected, by a/ parent/carer and, does not: have permission to- walk home; they, will, remairy supervised,

The parent/carer will be: phoned, after 1S minutes.
will remainy under the, supervision of a member of staff - this may be in the after school club prosision
Contach riumbers wills continuue to be retried:

If t has not been possible to contact the child's parents/carers or anv emergency contacts, the Social Services Access
Team be contacted irv consultatiorny withs the Headteacher This will be done at 4.30 or half anv hour after
magy prv

3. First Aid needs/procedures

(s required: -

First Aid ab Work, Qualified: 0]

Ernengency First Aid, Qualified, [3] (Kenrt Rockall, Angelas Coombe and, Lindsey Mercer)

Paediatric Firsh Aidh Qualified, [3] (Elaine Pryer and, Sophie Snells Donna Fryer & Vickorias Bandara)
Appointed Penson, 1] (Donna. Fryen)

Basic Firsb Aids (vias FLICK) [10]

Nolifyying parents

o telephone call
by the school, ony AssesNet: Oniginals copies of writter notifications are sent; home with the pupil (ue. bumped, head,

They are reviewed by the first aider and Head, and, the: relexsant; ones are: uploaded, to- AssessNets
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Medicine uv School
TMSMMWWwWWmMMWUWMMWWWWW
asthma kit (see below) and, emergency epi-peru

Self-Management; of Medication
This School, does not allow students to- carry or manage their own medications
Emergency Asthma Kits
Thi&SM&WMWWMO&WWMMWMWWWTM&sAM
Pow
TMWWWSMMMWMWMMWWM

° diugnosedw{ﬂwasﬂwmo,and,presmbedmmhalﬂ\OR

° Immmmwmmhmo&%wm

The School, keeps' as register of students who have beer diagnosed withs asthma or prescribeds as relieser inhaler:
TMmmgmogosthmkmwbesmned,mdmmgedwthewmewwwoﬂwmpmphmmedmhom

Storage of Medicine

Al medicires must be signed, irv inv the: Medicines Log
Any, medicine gisens out or administered, must be recorded, in the: Medicines Log,

Facilities for Medical, Procedures
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L. Awda\bRepm‘h'ng,

l

All cuts and grazes will need to be assessed by the first aider / Head as to whether they need reporting
online or if first aid treatment/accident form is adequate.

All head injuries with the exception of head bumps need reporting online. Head to monitor head bumps
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5. Violent Incidents Repori‘i.ng/

Form handed to office and scanned
into computer folder for storage. Head
to be notified of incident

All Violent incidents to be logged on
AssessNet system

Head to decide if the incident needs
logging on other software—ie My
Concern etc.
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Near Misses
Where anv incident; occurs whichs could, hare resulted, irv injury, - but didn't - a record, will, be kept, inv @ Near Miss
Log: This s found, orv AssessNet.

The Near Miss Log wills be rexiemed, periodically by the person identified, v sections | inv order to- identify any areas

6. Evacuations ands Registration Procedures

On;discoveﬂng/wﬁm raise the: alarmy ab the nearest, break glass call; point.
ACTION WHEN THE FIRE ALARM SOUNDS

- Head Teacher/Fire Marshall, will conduct o sweep: of the building to- ensure the building s evacuated; and, to- re~
direch the exacuation if necessary: They wills also close the fire: doors inv the corridors. Irvﬂ'wwenbooﬁ’thwobsenw
Uﬂ@sweepi&wnduded/bgth&Lead/Teochmand;th@schoostetoni

EVACUATION PROCEDURES

The signal to- exacuate the building s o continuously ringing belli Al members of staff willl take responsibility, for

o Keep pupils calm

e Al pupils must be quiet and walks not runy during the evacuation.
belongings:

e If possible, classroom doors & windows should be closed:

e Teacher/support staff for each year group to take out the fire register in eachs class; check the toilets & collect
signing, rv register in the staff roomu

e Follow the ‘Greerv Exit; signs, or use the nearest; arailable exit.

e Pupils line up irv silence ab the far comner of the school playground® (near exit gate facing away from the
building irv the designated, class lines. The fire register is calleds oub by a member of staff fromv eachs class.

e Inthe enent/confirmation of o fire; after the roll, cally childrery will bes led, in their class lines oubs of the playground,
exity gate onto the grass area by the village hall and: o second, register called: Please remairy silent; and, ameaits

e Do nob re-enter the building until are told, biy the Head, Teacher or Fire Bri that it i to- do- so

e The Head Teacher will thery inform, the: Chair of Gouernors, Central, Office and, the Locals Authority,

ROLL CALL

e Pupils line up and teachers check the register and, report to-the Head, Teacher as correct; or the names of missing,
pupils: This s cross referenced withs the other registers before as searchy s organised:
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®  Headteacher/Lead teacher to- also check thab all. adults assigned to- their class that day are present, e.g: students,
wolunteers, visitors and, TAs.

o Office staff check visitor attendance/staff log i using the PPad, and, report to- Head, Teacher/Lead teacher as

e The office staff check attendance for kitchery staff:

® The Head Teacher must inform Fire Brigade personnel, thaty roll, calls i complete

Br\eakfosbandlﬁ\}}a\Sd'\ooLCth&
e Adults running/leading activities out of normal school hours must maintain as register of all, childrery attending
so- that s rolls call cary be made inv the ement of emergency evacuation

° CWO@WW&%WM&MWWWM
e  Evacuation points as above.

DISABLED PERSONS

e Disabled pupils are the responsibility of a designated, teaching assistant or teacher and, must have o Personals
Evacuations Plary inv place, which s deselopeds as part of the Fire Risks Assessment; procedures whery they are
admitted to- the school
designated, fire: exits Disabled, staff must also hame a Personal, Evacuation Plary ir place.

ACTION ON DISCOVERING A FIRE

On discovering o fire:

- Raise the alarm by breaking the glass ab the nearest fire call; points

 Do- nob attempt to- pub oub a fire using the fires extinguishers; the, prioritiy is to- evacuate the building,
- All other staff will theny follow the procedures detailed under Section 3.

SUMMONING THE FIRE & RESCUE SERVICE

e The office staff will; dial 999 to call the fire service. Other emergency services wills be called, if necessary,
® The School Fire Marshal, will: meet, the emergency, services:
e In the event of any casualties, these will, be looked after by firsh aiders: and, the Designated, First: Aider inv the

FIRE DRILLS

e Evacuation drills should, be carried out once eachs half termu

® The Head Teacher has responsibilifiy for exaluating the outcomes of practice drills and, implementing any, necessary,
changes to the system

® The first drills of the year should be carried oub as soon as possible ab the start of the autumn termy so thaby all
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e Arrangements are made to- vany the drills so- thaly as many scenanrios as possible are rehearsed.

VISITORS, CONTRACTORS and LETTINGS

e All wisitors and, contractors must report to the office, signing irv orv arvival, and, before leaning the premises.  All
o I the even of a fire emacuations the person hosting the uisitor is responsible for escorting him/her to the fire

0 achion to be takery on hearing the fire alarm or discovening a fire;
0 fire emacuabion procedures including means of escape; location of the fire assembly points and name of the
personv irv charge of evacuation procedures;
0 the location of fire fighting equipment; and, fire: alarm, call; points iy relation to- the area of their work:
e Contractor's employees working on the premises whery full, time, staff are absent, (e.g: ab nights or abs weekends), shall
S 4

EVACUATION ROUTES

the action to- be takery onv discosering a fire or upony hearing the fire alarmu

® Fire doors identified with this' symbol must NEVER be propped, operu | keep shut

I' Fire door

FIRE ALARM TEST

® The fire alarms should be tested once o week by the: Headteacher/ premises team ands records are kept.
e Staff are responsible for reporting any, defects to- The Premises: Manager who wills ensure they are repaired:

FIRE FIGHTING EQUIPMENT
e Firefighting equipment; will be examined and, tested, ab least once o year by a competent; service engineer:

® On no account should fire extinguishers be removed, from wall, brackets or mosed, from their position unless they,
are needed for fighting a fire.

In the eventy of o major emergency the school willl evacuate to- either the village hall: or outside the public

corweniences opposite the schools entrance, using the safest route possible: Inthe exent of as suspected bomb/gas
explosion the exacuation point; will be: St Nuns Chunchs
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. Listo(FFU\eWarden&

Name of employee Training course: completed Course date Expiry date
Donna, Fryer Lenel & Award, inv Fire Safety, | 07/11/2033 O7/11/2036
Emma Wells Lenvel & Award, Fire Safety, O7/11/033 O7/11/036
Rebeccas Jane Lemel & Award, Fire Safety [4-/10/202& [4-/10/205

. List of PRICE trained, staff:

Name of employee Tmining; course Course date Expin(y date
completed,
Sophie Srell Positive Approaches to | 8/02/20a5 A8/0/2036

Challenging Beharmiour &
DQ}éJ Schools  Instructor
Refresher Course
(PRICE)

9. Lisb of Working ab Height: trained, staff:

Name of employee Training course: completed, Course date Expiry date
Angela, Coombe Lemel | Working at Height: training | 26/06/2043 A5/06/2036
Donna, Fryer Lenel | Working at Height: training, | 26/06/2043 25/06/2036
Lindsey Mercer Lenel | Working at Height: training, | 5/06/30a3 Al/06/2036
Elaine Pryer Lemel | Working at Height: training | 9/06/3043 A8/06/2036
Elliott Wells Lenel | Working at Height: training, | 27/06/3033 26/06/2036
Emma Wells Lemel | Working at Height: training | 5/06/3043 Al/06/206
Rebecca Jane Lenel | Working at Height: training, | 16/10/2043 [5/10/2036
Tor Bandara Lemel | Working at Height: training | 10/06/03 k4 [0/06/2037
Sophie Snell Lenel | Working at Height: training, | 08/05/20a 4 08/05/20a7

10. School Security

Rebeccas Jane is the appointed person who- is responsible for the secunity, of the site abv the end, of the, day by ensuring,

The school has a contract with, a security, firm who wills respond, to- alarm actisations:
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